Working with Offline timesheet

Pre-Conditions for using offline timesheet
To use the offline timesheet the e-mail settings should have dedicated e-mail address,   

 which is dedicated to Web TimeSheet.
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For a user to be able to use offline timesheet, his/her permission should have the offline option enabled.
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1. Sending the offline timesheet to your e-mail.

In the timesheet click the offline button, make sure the e-mail address that shows up is correct and then click send. If it is sent out successfully you get the message, click OK.
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2. Downloading the received timesheet
Right click on the attachment (see screenshot), and select Save As…
[image: image5.jpg]B Web TimeSheet Offline TimeSheet for Yaseen Mohammad starting Feb 27, 2010 - Message (HT)
ifle Edt Vew Imert Fomat Toos Actons Heb

i Catiply | Reply o) | SyForuerd | G (A P SIS X 8% 4@

From:  Web TmeSheet [HyperFactory @cust repicon.com] Sent: Thu 3/4/2010 4:38 PH
Toi  krishnakumar.s@repicon.com

o

Subject: Web TimeSheet Offine TimeSheet for Yaseen Mohammad starting Feb 27, 2010

At ments: 8 2. 2010.himl (5311
Open

print
Attached to gy Offine TimeSheet you requested from Web TimeSheet

Remave

Offline TmJ

ttachment sent with this c-mail

. add or delete rows and enter comments as you normally would in Web TimeSheet

dated information by clicking the 'Save' button. When you open that timesheet again, your changes will be reflected

« You can send your time and/or submit it to Web TimeSheet by clicking the ‘Send to Web TimeSheet button. Once you are reconnected to
the Internet the data vill be sent through an e-mail message to Web TimeSheet

Select Al

en you save your timesheet, The information is saved in a cookie file.
mesheet comments can up o two o
mesheet comments s





3. Working with the saved offline timesheet
Right click and select “open with” if you have multiple browsers installed on your computer, and always Internet Explorer only. [image: image6.jpg]Fle Edt View Favortes Tools
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When you get the Activex warning, click on it and “Allow Blocked Content…”
[image: image7.jpg]reet - Windows Internet Explorer

C:\Documents and Settingsfoishnakumar DeskiopHyper Timesheet Feb 27, 2010,

Fie Edt View Favores Toods Help

O -
% & | @Rrepicon Offine TmeSheet [ |

() To help protect your security, Infernet Explorer has resiricted this webpage from running scrpts o ActveX controls that could access your computer, Clck here for optors.

[ Alow Hodked content.. |,

Viats the Risk?
More nformation




Click “Yes” in the Security
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3. Working with offline timesheet
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Enter time the timesheet and click “Save offline”
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4. Sending offline timesheet
Click the “Send to Web TimeSheet” button. In the pop box, click on the Activex warning and click “Allow Blocked Content..”
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Click on Yes in the Security Warning pop up box.
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Enter the password used for logging into the Web TimeSheet. Then click Send Manually.
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In the pop up message box informing about the timesheet being sent through e-mail

click OK.
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The timesheet data gets copied into the e-mail window, if it does not copy it from the pop up page and paste in the e-mail window. Then Change the text to Plain Text from HTML
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When its shows the warning for change in the text message click continue.
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Finally Send the mail (Make sure there is no signature or any other matter in the mail apart from the timesheet data)
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When the timesheet is updated correctly, you will receive “Web TimeSheet - Timesheet delivery was successful” message.
